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GUIDELINES FOR 

PLACEMENT OF LEARNERS 

 
Purpose 
The purpose of administration of the placement process is twofold: 

• Placement of prospective learners in the appropriate level, either in the Basic 

Literacy (BL) course or the Functional Literacy (FL) course. 

• Baseline of learners’ level of literacy for comparison with the endline assessment at 

the end of the courses. 

 

Process 
The following are the steps which are to be followed for the placement of learners in the 

appropriate level and to ensure a baseline for the assessment of learning outcomes. 

• Development of the placement tool: The placement tool has been developed as a 

standardised instrument to ascertain the literacy and numeracy levels of the 

prospective learners.  The placement tool is given in Annex I. 

 

• Administration of the placement tool: To fulfil both purposes of the placement tool, it 

is important for the tool to be administered in a way that each prospective learner 

can demonstrate the level of her/his literacy and numeracy skills without assistance 

from anyone else.  Guidelines for administering the placement tool are given in 

Annex II. 

 

• Marking of the placement tool: Guidelines for marking of the placement tool is 

given in Annex III.  The guidelines include the correct answer for each question as 

well as instructions for the number of marks to be assigned for each answer. The tool 

is weighted to give priority to the English literacy part of the assessment with 70% of 

the marks for English literacy, 20% for numeracy and 10% for Burmese literacy. 

 

• Recording of marks: The marks for each category as well as the total marks are to 

be recorded for each prospective learner.  The results by each category are to be 

recorded in the table given in Annex IV. 

 

• Enrolment of learners in the appropriate course: Learners who achieve less than a 

total of 70% should be enrolled in the BLN course. Learners who achieve 70% or 

greater should be enrolled in the FLN course. It is important that this is not seen as 

passing or failing a test.  All learners will be enrolled in the BLN course or in the FLN 

course. 



Annex I 

Accelerated Adult Learning 

Basic and Functional Literacy and Numeracy Courses 
 

Placement Tool 
 

Part 1: English 
 

 

1. Write your full name.   

 

2. Write the letters of the English alphabet in order.  
 

  
 

  

 

3. Answer the questions with complete sentences. 

If today is Monday, what day was yesterday and what day will tomorrow be? 
 

  

 

If this month is October, what was last month and what will next month be? 
 

  

 

4. Read the passage and answer the questions with complete sentences. 

Faisal is going to the market on Thursday. 

He wants to meet the tailor in the market. 

He needs to have some new clothes made. 

The tailor can make good clothes. 

The tailor says he will make the clothes tomorrow. 

The tailor uses a sewing machine, fabric and thread to make clothes. 
 

Who can make good clothes for Faisal? 
 

  
 

What is used to make clothes? 
 

  
 

What does the tailor say he will do tomorrow? 
 

  
 

Who is going to the tailor and on which day? 
 

  



Part 2: Numeracy 
 

5. Solve the problems. 
 

  667 

        +855 

373 

      +728 

975 

       +457 

985 

        -396 

502 

       -416 

 

 

12 

         x 7 

22 

       x15 

  600 

          ÷25 

  96 

          ÷ 4 

 

 

Habiba made 150 new pencils. Her son used 16 pencils at school. 

How many pencils does Habiba have now?  _____________ pencils 
 

 

Part 3: Burmese 
 

၆။ အ ောကပ်ါအမေးခွန်ေးမ ောေးက ို စောအ ကောငေ်း ပပည  ်စ ိုပြင  ်အပြဆ ိုပါ။ 

သင၏် အမညက် ို ရ ေးပါ။ 

________________________________________________________________  
 

နစှ်တစ်နစှ်၏ ပထမဆ ိုေးလနငှ  ်ရ ောက်ဆ ိုေးလက ို ရ ေးပါ။ 

________________________________________________________________  
 

ယခိုလသည ်သသဂိုတလ်ဖြစ်ပါက ပပ ေးခ  ရသောလနငှ  ်ရ ောကလ်ောမည လ်က ို ရြော်ဖပပါ။ 

________________________________________________________________  
 

 က်သတတ ပတတ်စ်ပတ်၏ ပထမဆ ိုေးရ  နငှ  ်ရ ောက်ဆ ိုေးရ  က ို ရြော်ဖပပါ။ 

________________________________________________________________  
 

ယရ  သည ်သကောသပရတေးရ  ဖြစ်ပါက မရ  ကသည ်ဘယ်ရ  ဖြစ်ပပ ေး မ က်ဖြ သ်ည ်

ဘယ်ရ  ဖြစ်သ ညေ်း။ 

________________________________________________________________  
 

 

 To be completed by the administrator: 
 

 Name:                        
 

 Age:        __        Gender (Male/Female/Other): _________   
 

 Completed: Grade _________     in ____________           (year) 
 

 



Annex II 

Administration of the Placement Tool 
 

 

Arrangements 
• Ensure there is one paper for each participant. 

• Seat the participants at a distance from each other so that they cannot copy from 

one another. 

• Explain the purpose and process of the assessment. 

• Hand out the papers, one for each participant. 

 

Explanation for Participants 
To help the participants understand the purpose and process of the assessment, explain 

to them the following: 

• This is not a test. 

• This is an assessment of the level of their literacy skills in English and Burmese and of 

their numeracy skills. 

• It is not possible to fail the assessment, even if a participant cannot write anything 

on the paper. 

• All participants will be enrolled in the literacy and numeracy courses. 

• Even those who cannot write their name will be enrolled in a course. 

• All participants must answer the questions without any help from others. 

• Participants must not help others with their work. 

• No copying will be allowed. 

• Each participant should complete as much as they can of each part of the paper. 

• When a participant has written all s/he can, even if it is nothing, s/he should give 

the paper to the administrator. 

 

Administrator’s Role 
• While the participants are writing the answers, the administrator should move 

around the room, ensuring that there is no copying from one another. 

• If it appears that a participant has written all s/he can for one part, even if it is 

nothing, tell her/him to move to the next part. 

• When a participant has completed all s/he can, the administrator should take the 

paper from the participant. 

• The administrator should assure the participant that, no matter how much or little 

has been completed, even if the paper is blank, there is no problem. 

• When the participant has submits the paper, the administrator should fill in the 

bottom part of the paper, writing on the form the participant’s name, age, gender 

and grade in school completed and the year of completion. If the participant did 

not go to school, the administrator should write a zero in the space. 

 

  



Annex III 

MARKING SHEET 
 

Part 1: English (Total 70 points) 
 

1. Write your full name. ____________________________________ (2 points) 

(2 points: 1 for first name, and 2 for full name) 

 

2. Write the letters of the English alphabet in order.  (8 points) 

(8 points maximum: 8 points for 26 letters written in upper and/or lowercase in 

order or 1 point for every three letters, e.g. a score of 2 for six letters written 

correctly) 
 

A B C D E F G H I J K L M N 

 

O 

 

P 

 

Q 

 

R 

 

S 

 

T 

 

U 

 

V 

 

W 

 

X 

 

Y 

 

Z 

  

  

3. Answer the questions with complete sentences. (10 points) 

(5 points maximum for each question: 5 points for correct one-sentence 

answer, 4 points for correct one-sentence answer with misspelling, 3 points for 

partial sentence, 2 points for correct one-word answer, and 1 point for 

correct one-word answer with misspelling) 

 

If today is Monday, what day was yesterday and what day will tomorrow be? 
 

Yesterday was Sunday, and tomorrow will be Tuesday.   (Without comma 

also correct) 

 

If this month is October, what was last month and what will next month be? 
 

Last month was September, and next month will be November. (Without 

comma also correct.)    

 

4. Read the passage and answer the questions with complete sentences. 

(40 points) 
 

Faisal is going to the market on Thursday. 

He wants to meet the tailor in the market. 

He needs to have some new clothes made. 

The tailor can make good clothes. 

The tailor says he will make the clothes tomorrow. 

The tailor uses a sewing machine, fabric and thread to make clothes. 
 

(10 points maximum for each question:  10 points for correct one-sentence 

answer, 8 points for correct one-sentence answer with misspellings, 6 points 

for partial sentence, 4 points for correct one-word answer, and 2 points for 

correct one-word answer with misspelling) 
 



Who can make good clothes for Faisal? 
 

The tailor can make good clothes for Faisal.      

 
What is used to make clothes? 

 

A sewing machine, fabric and thread are used to make clothes.   

 
What does the tailor say he will do tomorrow? 

 

The tailor says he will make the clothes tomorrow.     

 
Who is going to the tailor and on which day? 

 

Faisal is going to the tailor on Thursday.       

 

 

Part 2: Numeracy (Total 20 points) 
 

5. Solve the problems. (20 points) 
(2 points for each correct answer) 

 

  667 

        +855 

373 

      +728 

975 

       +457 

985 

        -396 

502 

       -416 

       1522       1101        1432 589  86 
 

 

12 

         x 7 

22 

        x15 

  600 

          ÷25 

  96 

          ÷ 4 

84         330     24   24 

 
 

Habiba made 150 new pencils. Her son used 16 pencils at school. How many 

pencils does Habiba have now?       134     pencils 

 

 

Part 3: Burmese (Total 10 points) 
 

၆။ အ ောကပ်ါအမေးခွန်ေးမ ောေးက ို စောအ ကောငေ်း ပပည  ်စ ိုပြင  ်အပြဆ ိုပါ။ (10 points) 

 

သင၏်  မည်က ို အ ေးပါ။    

(2 points for first and last name, 1 point for first name) 

ကျွ ရ်တေ်ာ/ကျွ မ်၏ အမညမ်ှော ________________________ဖြစ်ပါသည။် 

နစှတ်စန်စှ၏် ပထမဆ ိုေးလနငှ  ်အနောကဆ် ိုေးလက ို အ ေးပါ။  

(2 points for 2 correct months, 1 point for 1 correct month) 



နစှ်တစ်နစှ်၏ ပထမဆ ိုေးလမှော ဇ  ်ဝါ  လဖြစ်ပပ ေး ရ ောက်ဆ ိုေးလမှော ဒ ဇငဘ်ောလ ဖြစ်ပါသည။်  

ယခိုလသည ် သဂိုတလ်ပြစပ်ါက ပပ ေးခ  အသောလနငှ  ်အနောကလ်ောမည ်လက ို အြော်ပပပါ။  

(2 points for 2 correct months, 1 point for 1 correct month) 

ယခိုလသည ်သသဂိုတ်လဖြစ်ပါက ပပ ေးခ  ရသောလသည ်ဇူလ ိုငလ်ဖြစ်ပပ ေး ရ ောက်လောမည လ်မှော 

စက်တငဘ်ောလ ဖြစ်ပါသည။် 

 က်သတတ ပတတ်စပ်တ၏် ပထမဆ ိုေးအန  နငှ  ်အနောကဆ် ိုေးအန  က ို အြော်ပပပါ။ 

(2 points for 2 correct days, 1 point for 1 correct day) 

 က်သတတ ပတ်တစ်ပတ်၏ ပထမဆ ိုေးရ  မှော တ လ္ောာ‌ရ  ဖြစ်ပပ ေး ရ ောက်ဆ ိုေးရ  မှော တ ဂ္ရနွေရ   ဖြစ်ပါသည။် 

 

ယအန  သည ် ကောသပအတေးအန  ပြစပ်ါက မအန  ကသည ်ဘယ်အန  ပြစပ်ပ ေး မနကပ်ြန်သည် 

ဘယ်အန  ပြစ်သနညေ်း။ 

(2 points for 2 correct days, 1 point for 1 correct day) 

ယရ  သည ်သကောသပရတေးရ  ဖြစ်ပါက မရ  ကသည ်ဗိုဒဓဟူေးရ  ဖြစ်ပပ ေး  မ က်ဖြ သ်ည ်ရသောသကောရ   

ဖြစ်ပါသည။် 

 

 

 To be completed by the administrator: 
 

 Name:                        
 

 Age:        __        Gender (Male/Female/Other): _________   
 

 Completed: Grade _________     in ____________           (year) 
 

 

 

  



Annex IV 

Recording of Marks 
 

Sl. Name Age Gen Grade Year Eng Num Bur Total 

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

 



Accelerated Adult Learning
(Basic and Functional Literacy Courses)

Placement Tool
Time: 60 minutes

Part 1: English 

1. Write your full name. _______________________________________________.

2. Write the letters of the English alphabet in order.

________________________________________________________________________.

________________________________________________________________________.
									        3. Answer the questions with complete sentences. 
If today is Monday, what day was yesterday and what day will tomorrow be?	

________________________________________________________________________.	
										        
If this month is October, what was last month and what will next month be?

________________________________________________________________________.

4. Read the passage and answer the questions with complete sentences.
Faisal is going to the market on Thursday.
He wants to meet the tailor in the market.
He needs to have some new clothes made.
The tailor can make good clothes.
The tailor says he will make the clothes tomorrow.
The tailor uses a sewing machine, fabric and thread to make clothes.

Who can make good clothes for Faisal?
												          
_______________________________________________________________________.

What is used to make clothes?
												          
_______________________________________________________________________.	

What does the tailor say he will do tomorrow?

_______________________________________________________________________.

Who is going to the tailor and on which day?

_______________________________________________________________________.

1



21

                                                 
    				             Part 2: Numeracy

5. Solve the problems.

Habiba made 150 new pencils. Her son used 16 pencils at school. How 
many pencils does Habiba have now? 
 
____________________________________________________________ pencils.

				    Part 3: Burmese 

၆။ အော�ာက်ပ်ါါမေး�းခွွန်းး�များ�း�ကိုု� စာာကြော��ာင်းး�အပြ�ည့််�အစုံံ�ဖြ�င့််� ဖြေ�ေဆိုု�ပါါ။

သင်၏် အမည်က်ိုု� ရေး�းပါါ။

 ____________________________________________________________________________________

နှစ်ှ်တစ််နှစ်ှ်၏ ပထမဆုံးး��လနှငှ့််� နော�ာက်ဆ်ုံးး��လကိုု� ရေး�းပါါ။

_____________________________________________________________________________________

ယခုလုသည် ်သြ�ဂုုတ်လ်ဖြ�စ််ပါါက ပြီး�း�ခဲ့့�သော�ာလနှငှ့််� နော�ာက်လ်ာာမည့််�လကိုု� ဖော်�်�ပြ�ပါါ။

 ____________________________________________________________________________________

ရက်သ်တ္တတ ပတ်တ်စ််ပတ်၏် ပထမဆုံးး��နေ့့� နှငှ့််� နော�ာက်ဆ်ုံးး��နေ့့� ကိုု� ဖော်�်�ပြ�ပါါ။

_____________________________________________________________________________________

ယနေ့့� သည် ်ကြာ�ာသပတေး�းနေ့့� ဖြ�စ််ပါါက မနေ့့�က သည် ်ဘယ်န်ေ့့� ဖြ�စ််ပြီး�း� မနက်ဖ်ြ�န်သ်ည် ်ဘယ်န်ေ့့� ဖြ�စ််သနည်းး�။

__________________________________________________________________________

 To be completed by the teacher/administrator: 
 Name: ______________________________________________________________.	
		   				  
 Age: ___________  Gender (Male/Female/Other):______________________.

 Completed: Grade ______________________in_____________________(Year)

          667
       + 855

          975
       + 457

          373
       + 728

          985
        - 396

          502
        - 416

           12
          x 7

            22
         x 15

         600
        ÷ 25

           96
          ÷ 4






