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Chapter 1 : Introduction to Fundraising for NGOs 

1. Understanding the Importance of Fund Raising 

Fundraising is crucial for NGOs to maintain operations, drive innovation, and build trust with 

stakeholders. Diverse strategies ensure financial sustainability, enabling NGOs to expand their 

impact and attract grants and partnerships.  

Key Benefits of Fundraising for NGOs: 
1) Improves Financial Sustainability: Diversified funding sources like individual donations and 

corporate sponsorships enhance financial health and stability. 
2) Increases Capacity: Adequate funds allow NGOs to expand outreach and serve more 

beneficiaries. 
3) Supports Programme Innovation: Fundraising aids in developing new initiatives to meet 

changing community needs. 
4) Fosters Community Trust: Successful fundraising enhances community engagement and 

fosters support. 
5) Attracts Large Grants and Strategic Partnerships: Strong fundraising abilities attract large 

grants and strategic partnerships. 
6) Reduces Financial Risks: Diversifying income streams reduces financial risks. 
7) Raised Advocacy and Awareness: Fundraising raises awareness about social issues. 
8) Promotes Transparency and Accountability: Effective fundraising practices build credibility 

and trust. 

2. Overview of the fundraising landscape for NGOs in Bangladesh. 

The fundraising landscape for NGOs in Bangladesh has shifted due to domestic growth and declining 
international aid. Larger organisations like BRAC and Grameen Bank have adapted with innovative 
models like microfinance, while smaller NGOs struggle to maintain financial stability. 
 
Key Challenges and Opportunities for NGOs: 
• Dependence on External Funding: NGOs rely heavily on international donors, but global shifts 

have reduced resources. Smaller NGOs face financial difficulties. 
• International Collaboration: Partnerships with global organizations are crucial, but insufficient 

for long-term funding. 
• Domestic Fundraising and CSR: Limited philanthropic culture hinders local fundraising, but 

growing interest in CSR indicates potential for future growth. 
• Challenges from Reduced International Aid: Decreased concessional financing and global 

issues strain funding. 
• Adaptation and Diversification: NGOs are exploring new strategies like private-sector 

partnerships and social enterprises. 
• Future Prospects: NGOs need to create self-sustaining financial models and foster local 

partnerships. 

3. Local and International Funding Sources 

The fundraising landscape for NGOs involves balancing local funding, which offers flexibility and 
aligns with local needs, and international funding, which supports larger projects but often comes 
with stricter conditions. Each source provides distinct benefits and challenges for organisations. 
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Local Funding Sources: 
1. Government Grants and Subsidies: Governments offer grants for projects aligned with national 

goals, such as poverty reduction and disaster management, as seen in Bangladesh. 
2. Corporate Social Responsibility (CSR): Companies contribute to social projects to enhance their 

reputation, such as Tata Group's CSR initiatives in health and education in India. 
3. Private Donations: Wealthy individuals and families contribute to causes they care about, with 

philanthropic traditions being particularly strong in countries like the UK. 
4. Community-Based Fundraising: Local efforts like charity events and crowdfunding are effective 

for smaller NGOs, particularly in sectors such as disaster relief and healthcare. 
 
International Funding Sources: 
1. Bilateral and Multilateral Donors: Agencies like the UK's DFID and the World Bank provide large-

scale funding for development projects. 
2. International Foundations and NGOs: Organisations such as the Bill & Melinda Gates Foundation 

and Oxfam fund local NGOs, often in health and education sectors. 
3. United Nations and Global Agencies: UN bodies like UNICEF and UNDP offer grants for projects 

aligned with Sustainable Development Goals (SDGs). 
4. International Development Banks: Institutions like the World Bank and Asian Development Bank 

provide crucial funding for long-term infrastructure and poverty reduction projects. 

4. Key Differences Between Local and International Funding 

• Scale and Scope: Local funding supports community-based initiatives, while international 
funding supports large-scale projects. 

• Flexibility and Restrictions: Local funding is more flexible in project scope and reporting, 
unlike international funding's stringent conditions and rigorous monitoring requirements. 

• Funding Scales: International funding is larger, while local funding is smaller but more 
sustainable over time. 

• Cultural Understanding: Local funders have a better understanding of the cultural and socio-
political context, fostering trust and flexibility. 

• Sustainability: Local funding is more sustainable due to ongoing community relationships, 
while international funding fluctuates. 

• Control and Autonomy: Local funding gives NGOs greater control over projects, unlike 
international funding. 

5. Global Perspective: International and Local Funding Sources 

NGOs have access to a diverse range of local and international funding sources, including multilateral 
institutions like the Global Fund and global foundations such as the Ford and Rockefeller 
Foundations, which focus on health, education, and climate resilience. Bilateral aid from agencies 
like SIDA and DFAT, alongside corporate philanthropy from companies like PepsiCo, further expands 
funding opportunities. Balancing these sources, NGOs can leverage international funding for large-
scale projects while using local funding for more flexible, community-focused initiatives, enhancing 
their overall financial sustainability. 
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6. Funding Sources and Key Challenges for NGOs in Bangladesh 

NGOs in Bangladesh are essential in tackling social, economic, and environmental issues, drawing 

on both international funding from multilateral organisations like the World Bank and local sources 

such as corporate social responsibility (CSR) initiatives and government grants. However, they face 

significant challenges, including declining international aid as the country nears graduation from 

Least Developed Country (LDC) status, limited domestic philanthropy, and strict donor requirements 

that strain smaller organisations. To enhance sustainability, NGOs are diversifying their funding 

strategies by forming partnerships with the private sector, developing social enterprises, and 

engaging in community-based fundraising efforts. 

7. The importance of well-crafted proposals in fundraising processes. 

In the competitive fundraising environment for NGOs and non-profits, well-crafted proposals are 

essential for securing financial support, as they outline the organisation's mission, goals, and 

anticipated impact of the funding. Effective proposals clearly define measurable objectives and 

provide compelling narratives supported by evidence, such as data on local issues, to demonstrate 

the project's importance. By showcasing past successes and ensuring transparency in budgeting and 

timelines, organisations can enhance their credibility and build strong relationships with funders, 

ultimately improving their chances of successful fundraising.  

Chapter 2 : Fundraising Strategies for Local NGOs 

1. The Importance of Fundraising Strategy Tailored to the Local Context 

In the competitive funding landscape, NGOs must develop a robust fundraising strategy that outlines 

specific goals and target audiences, allowing them to optimise efforts in identifying and prioritising 

potential funding sources. Such a strategy not only helps cultivate meaningful relationships with 

donors but also establishes measurable objectives for tracking progress and ensuring alignment with 

organisational priorities. By diversifying funding streams and creating compelling narratives that 

resonate with supporters, NGOs can enhance their long-term sustainability and effectively navigate 

financial uncertainties.  

2. Diversifying Funding Streams for NGOs 

Diversifying funding streams is essential for non-governmental organisations (NGOs) to ensure 

financial sustainability and resilience against fluctuations in funding. Key sources include grants from 

government agencies and foundations, individual donations fostered through targeted campaigns, 

community fundraising that engages local supporters, strategic partnerships with businesses, and the 

growing popularity of crowdfunding platforms. By leveraging these diverse funding avenues, NGOs 

can create a robust financial foundation that enhances their impact and enables them to adapt to 

changing circumstances while effectively serving their communities.  

3. The Importance and Strategy for Engaging with Local and International Donors 

Engaging with local and international donors is essential for NGOs to secure resources and ensure 

financial sustainability, which also boosts their visibility and credibility. To effectively connect with 
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potential supporters, NGOs should research aligned donors and tailor their communication strategies, 

using storytelling to create emotional connections and demonstrate the tangible impact of 

contributions. By maintaining open communication and nurturing these relationships, NGOs can 

enhance their capacity to fulfil their missions and foster lasting positive effects in their communities.  

Chapter 3 : Understanding Donors and Funding Trends 

 

1. Understanding Donors and Funding Trends 

Understanding the diverse funding landscape is essential for non-governmental organisations (NGOs) 

seeking financial support to fulfil their missions, with key donor categories including individual donors 

motivated by personal connections and corporate donors that provide funding through Corporate 

Social Responsibility (CSR) initiatives. Recent trends indicate a rise in online giving and increased 

corporate support for social causes, while foundations require NGOs to demonstrate project 

effectiveness, and government funding remains competitive with a focus on collaboration. As societal 

needs evolve, NGOs must adapt their strategies to engage effectively with various funding sources, 

ultimately enhancing their fundraising efforts and ensuring greater financial sustainability and impact.  

2. Research Donor Interests and Identify Potential Donors 

Researching donor interests and identifying potential donors is vital for NGOs seeking funding, as 

aligning their initiatives with donors' priorities significantly improves fundraising success. Online 

resources like Foundation Center, Guidestar, and GrantWatch assist NGOs in understanding donor 

preferences, while exploring donor profiles and past grants provides insights for crafting tailored 

proposals. Additionally, effective networking and personalised communication enhance fundraising 

efforts, allowing NGOs to demonstrate their impact and the tangible difference donor support can 

make. 

3. Aligning Organisational Mission with Donor Priorities 

For NGOs, aligning their mission with donor priorities is essential for securing funding and 

sustainability, starting with thorough research into potential donors’ backgrounds and interests using 

resources like the Foundation Center and GrantWatch. By crafting tailored proposals that emphasise 

shared goals and utilising data to enhance credibility, NGOs can improve their chances of success, 

while building strong relationships through regular communication and networking further fosters 

trust. Additionally, seeking donor feedback and demonstrating impact through tracking outcomes and 

sharing success stories are vital steps in this ongoing process to secure funding and achieve 

organisational objectives.  

4. NGOs Align Their Projects with Donor Objectives 

For NGOs, aligning projects with donor objectives is essential for securing funding and ensuring 

sustainability. This involves thorough research into potential donors and their interests, utilising 

resources like the Foundation Center, and adapting proposals to demonstrate alignment with donor 

goals. Engaging donors in project development, seeking feedback, and maintaining consistent 
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communication can further strengthen relationships, ultimately enhancing the likelihood of obtaining 

funding while effectively serving communities.  

Chapter 4 : Structure of a Winning Proposal 

1. Understanding Project Proposals and Concept Notes 

Project proposals and concept notes are vital for NGOs seeking funding, each serving different 

purposes: a project proposal is a detailed document designed to persuade donors of a specific 

project's viability and significance, including components like an executive summary, problem 

statement, objectives, methodology, and budget. For instance, an NGO might submit a proposal to 

improve maternal health through training and education campaigns. In contrast, a concept note is a 

brief overview used to gauge donor interest in a project idea, containing elements such as a title, 

objectives, proposed activities, and budget estimates, like an NGO seeking funding for a reforestation 

initiative. Understanding these differences is essential for NGOs to effectively secure resources and 

engage potential funders.  

2. Components of a Strong Proposal 

A well-structured proposal is crucial for non-governmental organisations (NGOs) seeking funding, as 

it effectively conveys the project's significance and feasibility to potential donors. Key elements include 

a concise cover letter, an executive summary, a compelling problem statement supported by data, 

clearly defined goals and objectives, a detailed activity plan, methodology, budget, monitoring and 

evaluation strategies, and a sustainability plan. To improve the proposal's effectiveness, NGOs should 

customise their documents for each donor, use clear language, provide supporting evidence, and 

engage stakeholders, ultimately enhancing their chances of securing funding and achieving project 

goals.  

3. Importance of Understanding Request For Proposals (RFP) and Donor Guidelines 

In the competitive funding environment for non-governmental organisations (NGOs), understanding 

Requests for Proposals (RFPs) and donor guidelines is essential for securing financial support. By 

analysing these documents, NGOs can tailor their proposals to meet specific donor requirements and 

develop realistic budgets, which helps build strong relationships with funders and demonstrates 

accountability. Ultimately, this understanding enhances NGOs' chances of success by allowing them to 

align their projects with donor priorities, increasing the likelihood of securing funding.  

4. How to Write a Clear and Compelling Problem Statement in a Project Proposal 

A strong problem statement is essential in a project proposal as it clearly defines the issue the project 

aims to tackle, provides context for the proposed solution, and highlights the urgency and importance 

of the matter to attract potential funders. 

Understanding the Problem 

• Conduct research to gather relevant data, statistics, and insights. 

• Use statistics to understand current state of water access, health impacts, and community needs. 
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Be Specific and Focused 

• Clearly define the problem in concise terms to avoid ambiguity. 

• For example, "In [Community Name], over 50% of households lack access to clean drinking water, 

leading to increased rates of waterborne diseases." 

 

Establishing the Context and Relevance 

• Provide context to understand the problem's importance and its broader implications. 

• Discuss broader implications of the issue to establish relevance and urgency. 

 

Including Evidence and Data 

• Support the problem statement with statistics, research findings, and anecdotal examples. 

• Example: "According to a study by [Source], [X]% of children in [Community Name] suffer from 

chronic diarrhoea due to contaminated water sources." 

 

Highlighting the Target Population 

• Identify who is affected by the problem. 

• Example: "The problem primarily affects low-income families in [Community Name], who lack the 

resources to invest in filtration systems or alternative water sources." 

 

Articulating Consequences of Inaction 

• Emphasize potential consequences if the problem is not addressed. 

• Example: "If the current situation persists, the prevalence of waterborne diseases in [Community 

Name] is projected to increase by [X]% over the next five years." 

 

Keeping It Concise 

• Aim for clarity and brevity, avoiding jargon and complex language. 

5. How to Define Measurable Goals and Objectives in a Project Proposal 

Defining clear and measurable goals and objectives is essential for the success of project proposals, as 

it enables all stakeholders to understand expected outcomes and track progress effectively, and this 

article offers a step-by-step guide for articulating them in a way that appeals to potential funders.  

1. Understand the Difference Between Goals and Objectives 

Before drafting your proposal, it’s essential to distinguish between goals and objectives: 

• Goals are broad, general statements about what the project intends to achieve. They 

often reflect the long-term impact and overall purpose of the project. 

• Objectives are specific, measurable steps that will help achieve the overarching goals. 

They should be clear and actionable. 

Example: 

• Goal: Improve access to education in rural areas. 

• Objective: Enrol 100 children from underserved communities in the local school system 

within the next year. 
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2. Use the SMART Criteria 

To create effective objectives, consider the SMART criteria—ensuring that each objective is 

Specific, Measurable, Achievable, Relevant, and Time-bound: 

• Specific: Clearly define what you want to achieve. Avoid vague language. 

• Measurable: Include quantifiable indicators to track progress and success. 

• Achievable: Ensure that the objectives are realistic given your resources and constraints. 

• Relevant: Align objectives with the overall goals and ensure they are meaningful. 

• Time-bound: Set a deadline for achieving each objective. 

Example of a SMART Objective: “By the end of the academic year, increase student attendance by 

20% in the targeted rural school.” 

3. Engage Stakeholders in the Process 

Involving stakeholders—such as community members, staff, and potential beneficiaries—can 

provide valuable insights into the needs and priorities of the target population. This collaborative 

approach helps ensure that the defined goals and objectives resonate with those directly affected 

by the project. 

• Conduct surveys or focus groups to gather input on what stakeholders perceive as critical 

issues and realistic outcomes. 

4. Identify Key Performance Indicators (KPIs) 

For each objective, establish KPIs to measure success. These indicators will provide a clear 

framework for assessing progress and impact. 

Examples of KPIs: 

• Number of beneficiaries served 

• Percentage increase in service access 

• Rate of project implementation on schedule 

5. Develop a Logic Model 

A logic model visually represents the relationships between your project’s resources, activities, 

outputs, and expected outcomes. This tool can help clarify how the objectives fit into the broader 

goals and illustrate the pathway to achieving them. 

• Include sections for inputs (resources), activities (what you will do), outputs (what you will 

produce), and outcomes (the change you expect to see). 

6. Review and Revise 

After drafting your goals and objectives, review them for clarity and coherence. Make sure they 

align with the project’s overall mission and are easily understood by external stakeholders. 
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• Seek feedback from colleagues or mentors who have experience in proposal writing or 

project management. 

Chapter 5 : Project Design, Theory of Change (TOC) and Logical Framework (LogFrame) 

1. How to Develop a Theory of Change (ToC) and Logframe Matrix 

Developing a Theory of Change (ToC) is a critical step in crafting a compelling project proposal. A ToC 

articulates how your project intends to bring about change by mapping out the relationships between 

inputs, activities, outputs, and outcomes. This guide will provide a structured approach to developing 

a ToC, along with an illustrative example. 

1. Understand the Purpose of a Theory of Change 

A Theory of Change serves multiple purposes: 

• It clarifies the project’s goals and the pathways to achieving them. 

• It helps identify the resources needed and the assumptions behind the planned activities. 

• It provides a framework for measuring success and evaluating impact. 

A well-defined ToC ensures that all stakeholders are aligned on the project’s objectives and 

methodologies. 

2. Identify the Long-Term Goals 

Begin by clearly defining the long-term goals of your project. What ultimate change do you want 

to achieve? This step is crucial as it sets the foundation for the rest of your ToC. 

Example: 

For a project aimed at improving literacy rates among children in rural areas, the long-term goal 

might be: 

"Increase literacy rates among children aged 6-12 in rural communities by 30% over five years." 

3. Map Out the Preconditions 

Next, identify the preconditions or necessary conditions that must be met to achieve the long-

term goals. These are often referred to as outcomes and can be categorized as short-term, 

intermediate, and long-term outcomes. 

Example: 

• Short-term Outcomes: Increased enrolment in literacy programs, improved reading skills 

among participants. 

• Intermediate Outcomes: Enhanced community support for education, increased parental 

engagement in children's learning. 

4. Identify Activities and Inputs 
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Outline the specific activities and inputs that will lead to the desired outcomes. This section should 

detail the resources required, including personnel, materials, and funding. 

Example: 

• Activities: Conduct literacy training sessions, distribute reading materials, organise 

community awareness campaigns. 

• Inputs: Trained educators, educational materials, community volunteers. 

5. Define Outputs 

Outputs are the tangible products or deliverables resulting from your activities. They should be 

quantifiable and directly linked to the activities performed. 

Example: 

• Outputs: Number of training sessions conducted, quantity of books distributed, number 

of children enrolled in the program. 

6. Articulate the Assumptions 

Clearly state the assumptions underlying your ToC. These are the conditions that are assumed to 

be true for the project to succeed. Identifying these assumptions can help address potential risks 

and challenges. 

Example: 

Assumption: "Parents will support their children's participation in literacy programs, which is 

essential for achieving desired outcomes." 

7. Develop a Visual Representation 

Create a visual representation of your ToC. This could be a flowchart or diagram that connects all 

components; 

Long-term goals => Objectives => outcomes => activities => outputs => assumptions 

Visuals help stakeholders quickly grasp the project’s logic and flow. 

8. Evaluate and Revise 

After developing your ToC, review it with stakeholders and colleagues. Seek feedback to identify 

any gaps or inconsistencies. Revise as necessary to ensure clarity and coherence. 

Example of a Theory of Change 

Project Title: Improving Literacy Rates in Rural Communities 

• Long-Term Goal: Increase literacy rates among children aged 6-12 in rural communities by 

30% over five years. 

• Outcomes: 

o Short-Term: 
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▪ Enroll 200 children in literacy programs. 

▪ Conduct 15 training sessions for educators. 

o Intermediate: 

▪ 80% of participants show improved reading skills. 

▪ Establish community reading groups. 

• Activities: 

o Organise weekly literacy classes. 

o Distribute books and learning materials. 

o Conduct community engagement campaigns. 

• Outputs: 

o 200 children enrolled in programs. 

o 300 books distributed. 

o 15 community awareness events held. 

• Assumptions: 

o Parents are willing to send their children to literacy programs. 

o Community members will actively participate in outreach efforts. 

2. How to Link a Project Goal, Objectives, and Outcomes with the Sustainable Development Goals 

(SDGs) 

1. Understand the SDGs 

The SDGs are a universal call to action to end poverty, protect the planet, and ensure prosperity 

for all by 2030. There are 17 goals, each with specific targets and indicators. Familiarising yourself 

with these goals is the first step to aligning your project effectively. 

2. Define Your Project Goal 

Begin by clearly defining the overarching goal of your project. This goal should encapsulate the 

main outcome you wish to achieve. Ensure that it resonates with the broader aspirations of the 

SDGs. 

Example Goal: "To enhance access to quality education for underprivileged children in rural 

communities." 

3. Identify Relevant SDGs 

Identify which SDGs are most relevant to your project goal. This helps in ensuring that your project 

not only addresses specific issues but also contributes to global priorities. 
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Relevant SDG: 

• SDG 4: Ensure inclusive and equitable quality education and promote lifelong learning 

opportunities for all. 

4. Set Specific Objectives 

Objectives are the specific steps you will take to achieve your project goal. They should be SMART 

(Specific, Measurable, Achievable, Relevant, Time-bound) and directly link to the relevant SDG 

targets. 

Example Objectives: 

1. "Increase enrolment in primary education for 300 children from low-income families 

within two years." 

2. "Improve the literacy rate among participating children by 20% within three years." 

5. Articulate Expected Outcomes 

Outcomes describe the changes or benefits that result from your project activities. These should 

also align with the relevant SDG targets to demonstrate how your project contributes to global 

goals. 

Example Outcomes: 

• "By the end of the project, 300 children from low-income families will be enrolled in 

primary education." 

• "Within three years, 80% of participating children will demonstrate improved reading 

skills." 

6. Create a Mapping Table 

A useful tool for linking your project components with the SDGs is a mapping table. This table can 

visually display how your project goal, objectives, and outcomes correspond with specific SDGs 

and their targets. 

Project 

Component 
Description 

Linked 

SDG 
Relevant Target 

Project Goal Enhance access to quality 

education 

SDG 4 4.1: Ensure that all youth and a substantial 

proportion of adults, both men and 

women, achieve literacy and numeracy. 

Objective 1 Increase enrolment in 

primary education for 300 

children 

SDG 4 4.5: Eliminate gender disparities in 

education. 

Outcome 1 300 children enrolled in 

primary education 

SDG 4 4.2: Ensure that all girls and boys have 

access to quality early childhood 

development. 
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7. Monitor and Evaluate Impact 

Establish indicators to monitor progress towards achieving your objectives and outcomes. These 

indicators should align with the relevant SDG indicators, allowing for effective evaluation of your 

project’s impact. 

Example Indicators: 

• Number of children enrolled in primary education (linked to SDG 4.1). 

• Percentage increase in literacy rates among participants (linked to SDG 4.6). 

8. Engage Stakeholders 

Engaging stakeholders, including local communities, governments, and donors, can enhance the 

relevance and effectiveness of your project. Involve them in the planning process to ensure 

alignment with local needs and priorities while also considering SDG commitments. 

Chapter 6 : Developing Budget and Work Plan 

Creating a comprehensive budget and work plan is essential for ensuring the effective implementation 

and management of a project. Both elements not only demonstrate financial transparency but also serve 

as a roadmap for achieving project goals. A well-structured budget and work plan helps to secure 

funding, manage resources efficiently, and track progress. Here’s a step-by-step guide to developing each 

of these critical components. 

3. Key Elements of a Project Budget 

A well-structured project budget is critical for ensuring the effective use of resources and achieving 

the project's objectives. It outlines all the financial requirements of the project and provides a clear 

picture of the funds needed for successful implementation. Below are the key elements of a project 

budget, along with examples for each. 

1. Direct Costs 

Direct costs are expenses that are specifically linked to the project’s execution. These typically 

include salaries for project staff, materials, and equipment directly required for project activities. 

• Example: In a rural education project, direct costs could include the salaries of teachers, 

costs for learning materials (books, stationery), and expenses related to building new 

classrooms. 

2. Indirect Costs 

Indirect costs (or overheads) are expenses not directly tied to a specific project activity but 

necessary to support the project. These include costs for utilities, rent, and administrative staff 

who may not work solely on the project. 

• Example: For an NGO managing multiple projects, indirect costs might cover the salary of a 

finance officer who oversees budgeting for all projects, not just one specific initiative. 
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3. Personnel Costs 

This refers to the wages and benefits for all staff involved in the project. It includes full-time 

employees, part-time workers, and sometimes consultants or temporary staff. 

• Example: A health project in a rural community might have personnel costs for healthcare 

workers, project managers, and field coordinators. These salaries need to be clearly defined 

in the budget. 

4. Travel and Transportation 

These costs cover expenses related to transportation for project staff and beneficiaries, including 

local travel, international flights, accommodation, and per diems. 

• Example: In a water sanitation project, travel costs may include expenses for site visits by 

engineers, transportation of construction materials, and accommodations for field staff 

working in remote areas. 

5. Equipment and Materials 

This category includes all physical goods required for the project. It could be construction 

materials, IT equipment, office furniture, or specialised tools depending on the project's nature. 

• Example: In an IT training project, equipment costs might cover computers, projectors, and 

network infrastructure needed to set up training centres in target locations. 

6. Operational Costs 

Operational costs refer to the day-to-day expenses necessary for running the project. These 

include utilities, office supplies, communication costs (e.g., phones and internet), and rent for 

offices or project locations. 

• Example: For a vocational training programme, operational costs may include the rent for 

the training centre, utilities such as electricity and water, and internet access for computer-

based training. 

7. Monitoring and Evaluation (M&E) 

M&E costs cover the tools and resources necessary to track and assess the project's performance. 

This includes data collection, surveys, evaluation consultants, and reporting tools. 

• Example: In a maternal health project, M&E costs might include hiring a third-party 

evaluator to conduct surveys on maternal outcomes, and purchasing software for data 

analysis. 

8. Contingency Funds 

Contingency funds are reserved to cover unforeseen expenses. This provision helps manage risks 

like price increases or unexpected project delays, ensuring that financial shortfalls don’t derail the 

project. 
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• Example: A construction project for building community centres might include a 5% 

contingency fund to cover unexpected increases in the cost of materials due to market 

fluctuations. 

9. Miscellaneous Costs 

Miscellaneous costs are those expenses that do not fit neatly into the categories above but are 

still essential for the project’s success. These could include legal fees, insurance, and registration 

costs. 

• Example: An environmental conservation project may need to allocate miscellaneous funds 

for securing permits or legal documentation for working in protected areas. 

10. In-Kind Contributions 

In-kind contributions refer to non-monetary support provided to the project, such as donations of 

goods, services, or volunteer time. While these are not always reflected in the budget as cash 

expenses, they should be noted to demonstrate the total value of resources contributed. 

• Example: In a disaster relief project, in-kind contributions might include donated food, 

medical supplies, or the voluntary services of medical personnel. 

11. Overhead Cost (%) of a Project Budget 

Overhead costs, also referred to as indirect costs, are the expenses required to support a project 

but are not directly linked to specific activities or deliverables. They include administrative 

expenses such as office rent, utilities, legal services, human resources, and IT support. Overhead 

costs ensure the smooth functioning of the organisation and allow for proper project 

management, compliance, and monitoring. 

Typically, overhead costs are expressed as a percentage of the total project budget. The 

percentage can vary depending on the organisation, project type, and donor requirements, but 

they usually range from 5% to 20%. For instance, if a project has a total budget of £100,000, and 

the overhead rate is set at 10%, £10,000 would be allocated for overhead costs. 

Example: For an NGO running a £200,000 education project, overhead costs at 15% would account 

for £30,000 of the budget. This would cover expenses like office supplies, staff involved in 

administration rather than direct project work, and utilities, ensuring the project is well-supported 

from a management perspective. 

Different donors have varying policies on allowable overhead percentages. Some may cap 

overhead at a specific percentage, while others may allow a flexible range depending on the 

nature of the project. It is crucial for organisations to justify their overhead rate clearly in their 

project proposal to maintain transparency and accountability to donors. 

4. Aligning the Budget with Project Activities 

Aligning the budget with project activities is a critical step in ensuring that financial resources are 

allocated effectively to meet project objectives. This process involves linking each budget line item 

with specific activities outlined in the work plan, ensuring that the financial plan directly supports 
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the tasks required to deliver project outcomes. It enhances transparency, facilitates donor trust, and 

enables efficient monitoring of both the progress and financial health of the project. 

Steps to Align the Budget with Project Activities: 

1. Identify Key Activities 

Begin by breaking down the project into distinct activities as outlined in the work plan. These 

activities should represent the core actions needed to achieve the project’s goals. 

Example: For a health outreach project, key activities may include community health worker 

training, awareness campaigns, medical supply procurement, and health data collection. 

2. Assign Costs to Each Activity 

Each activity should have a corresponding budget allocation. This involves identifying the direct 

costs associated with each activity, such as materials, labour, equipment, and overheads. 

Example: For the awareness campaign activity, costs might include venue hire, promotional 

materials, and travel expenses for staff. The budget would need to allocate specific amounts to 

each of these costs under the relevant activity. 

3. Ensure Consistency Between Work Plan and Budget 

The budget must reflect the timelines and milestones in the work plan. If an activity is scheduled 

to occur in a specific quarter, the budget should show expenses linked to that activity for the 

same period. This prevents mismatches that could disrupt project implementation. 

Example: If medical supplies are required in the second quarter, the budget should allocate 

funds for procurement during that period, ensuring the supplies are available on time. 

4. Monitor and Adjust as Needed 

During project implementation, regular monitoring of both activities and budget expenditures 

helps ensure alignment remains intact. Adjustments may be required due to unforeseen 

circumstances, but the relationship between activities and their corresponding budget should 

be maintained. 

Example: If costs for training health workers increase due to inflation, the project may need to 

adjust by reallocating funds from less critical activities, maintaining the focus on core outcomes. 

5. Justifying Costs to Funders in a Project Budget 

When submitting a project proposal, one of the most critical components funders scrutinise is the 
budget. Beyond simply listing expenses, it is essential to provide a clear, logical justification for each 
cost to demonstrate the necessity and value of the requested funding. Properly justifying costs not 
only enhances the credibility of your proposal but also builds trust with funders, showing that you 
have a well-thought-out plan for managing their financial support. 
 
Steps to Effectively Justify Costs 
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1) Explaining the Link Between Costs and Project Activities 
• Explain how each budgeted cost supports specific project activities. 
• Align the budget with the work plan and each expense should be tied to a specific task or 
outcome. 
• Explain why the cost is required for successful implementation and how it contributes to 
achieving the project’s objectives. 
 

2) Providing a Breakdown of Each Cost 
• Avoid grouping costs into large, vague categories. 
• Offer a detailed breakdown of each expense, including quantities, rates, and timelines. 
• Specify the number of trips, distance covered, and the period in which these activities will 
occur. 
 

3) Use Industry Standards and Comparable Data 
• Reference industry standards, prior project costs, or comparable market data to show 
funders that the budget is realistic. 
• Provide a clear explanation for variances in costs. 
 

4) Demonstrate Cost-Effectiveness 
• Show how the project will achieve maximum impact with minimal waste. 
• Explain how you have compared prices, negotiated discounts, or are using local resources to 
reduce costs. 
 

5) Justify Indirect Costs and Overheads 
• Explain how these costs support the overall success of the project. 
• Be transparent about your organisation’s cost-recovery policy and how these overheads are 
essential for operational efficiency. 
 

6) Support with Documentation 
• Provide documentation to support your cost justifications. 
• This could include quotes from suppliers, salary surveys, or market research data. 

6. Gantt Chart and Developing a Realistic and Detailed Work Plan with Timelines 

Gantt charts are essential project management tools for visualising timelines and activities, aiding 
in creating realistic work plans and demonstrating project feasibility and organisation. 
 
Steps to Create a Gantt Chart and Work Plan 
 
1) Defining Project Objectives and Activities 

• Break down project objectives into manageable, specific, measurable, and time-bound 
activities. 

2) Sequencing Activities 
• Identify and sequence activities in logical order, ensuring dependencies and concurrent tasks 
do not disrupt the project. 

3) Assigning Timeframes 
• Set realistic timeframes for each activity, considering delays, resource availability, and 
external constraints. 
• Break down the project into phases and establish milestones for significant achievements. 
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4) Identifying Resources and Personnel 
• Clearly identify who is responsible for each task, including human, financial, and necessary 
materials. 

5) Incorporating Monitoring and Evaluation 
• Include monitoring and evaluation activities in the Gantt chart. 
• Set periodic check-ins or reviews to assess progress and adjust plans. 

6) Setting Clear Deadlines 
• Establish final deadlines for each phase or the entire project, based on task complexity and 
available resources. 
 

Key Components 
• Realistic Timelines: Ensure each task has enough time allocated based on previous experiences 
or external constraints. 
• Dependencies: Highlight how the completion of one activity is necessary for another to begin. 
• Milestones: Act as checkpoints to track progress. 

 
 

Chapter 7 : Writing for Impact: Crafting a Convincing Proposal 

 

1. Tips for clear, concise, and persuasive writing 

When writing a project proposal, clarity, conciseness, and persuasion are vital for effectively 

communicating your ideas and securing funding or support. Here are some useful tips to enhance your 

proposal writing, along with examples for each point: 

• Understand Your Audience: Tailor language, tone, and content to resonate with your 

audience. 

• Start with a Strong Executive Summary: Outline the project's purpose, objectives, and 

problem. 

• Use Clear and Direct Language: Avoid complex sentences and unnecessary jargon. 

• Be Concise: Keep writing focused and eliminate unnecessary words. 

• Structure Your Proposal Logically: Use headings and subheadings to guide the reader. 

• Use Bullet Points for Clarity: Enhance readability by listing items. 

• Incorporate Evidence and Data: Use statistics and research findings to support claims. 

• Include a Compelling Conclusion: Summarize main points and restate project significance. 

• Proofread and Edit: Review for grammatical errors, awkward phrasing, and clarity. 

• Be Persuasive: Highlight project impact on the community and align with funder's goals. 

2. How to Tailor Proposals to Different Donors 

When seeking funding, NGOs must tailor proposals to match the specific interests and priorities of 

each donor, as a generic approach often proves ineffective. Customizing proposals increases the 

likelihood of securing funding by addressing the distinct requirements of individual donors. This article 

provides practical strategies and examples for adapting proposals to meet these diverse expectations. 
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• Understand the Donor's Mission and Objectives: Research the donor's mission, funding 

priorities, and previous projects to align your project with their objectives. 

• Tailor Language and Tone: Different donors may respond differently to communication 

styles. 

• Align with Funding Guidelines and Priorities: Ensure your proposal adheres to donor's 

specific guidelines regarding funding eligibility, project types, and reporting requirements. 

• Highlight Mutual Benefits: Highlight how your project aligns with the donor's goals and 

provides value to them. 

• Use Relevant Data and Evidence: Include statistics, case studies, or testimonials that 

resonate with the donor's focus areas. 

• Incorporate Donor-Specific Terminology: Use language and terminology specific to the 

donor to enhance credibility. 

• Personalize Follow-Up Communication: Build a relationship and show value to the donor's 

time and interest. 

3. Common Mistakes in Proposal Writing and How to Avoid Them 

Writing proposals for NGOs can be challenging, with a well-crafted proposal often determining the 

success of securing funding. Common mistakes can weaken a proposal's impact, potentially leading to 

rejection. This article highlights these pitfalls and offers guidance on how to avoid them, with examples 

for better understanding.  

1) Lack of Understanding of Donor’s Priorities 

• Proposals not aligning with the donor's mission or funding priorities are often rejected. 

• Thorough research of the donor’s goals, funding history, and current interests is crucial. 

• Tailor your proposal to highlight how your project aligns with their objectives. 

2) Weak Problem Statement 

• A vague or poorly articulated problem statement can make your proposal less persuasive. 

• Clearly define the problem, using data and anecdotes to illustrate its significance. 

• Be specific about who is affected, the scale of the issue, and why it matters. 

3) Overly Ambitious Goals 

• Setting unrealistic or overly ambitious goals can lead to disappointment and distrust from 

donors. 

• Establish SMART goals—Specific, Measurable, Achievable, Relevant, and Time-bound. 

4) Neglecting the Budget 

• Create a detailed budget that clearly outlines all expenses and how each item contributes to 

the project’s success. 

• Justify your budget by explaining the necessity of each expense. 

5) Ignoring Formatting and Guidelines 

• Carefully read and adhere to all guidelines provided by the donor. 

• Ensure your proposal is well-organised, properly formatted, and submitted by the deadline. 

6) Inadequate Evaluation Plan 

• Include a robust evaluation plan detailing the metrics you will use to measure success and how 

you will collect and analyze data. 
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7) Poor Writing Quality 

• Proofread your proposal multiple times and consider having a colleague review it for clarity 

and grammar. Tools like Grammarly can help catch errors. 

4. How to Ensure Alignment with Donor Requirements 

For NGOs seeking funding, aligning their projects with donor requirements is essential for securing 

support and building successful partnerships. This article outlines strategies to ensure proposals meet 

donor expectations, supported by practical examples. 

• Review Donor Guidelines: Understand the donor's guidelines and requirements, including 

eligibility, funding priorities, and application procedures. 

• Conduct Research on Donor’s Priorities: Understand the donor's mission, values, and funding 

history to align your project with their priorities. 

• Craft a Compelling Problem Statement: Clearly articulate the issue your project aims to address 

and why it's important. 

• Develop Measurable Goals and Objectives: Use SMART criteria to frame your project's 

objectives and outcomes. 

• Create a Comprehensive Budget: Ensure your budget aligns with donor expectations regarding 

fund usage. 

• Outline a Strong Evaluation Plan: Clearly define evaluation metrics and methods for data 

collection and analysis. 

• Engage in Open Communication with Donors: Reach out to the donor for clarification on their 

requirements or to discuss your project ideas. 

5. Review Successful Proposals and What Made Them Stand Out 

Reviewing successful proposals is crucial for NGOs seeking funding, as it offers insights into effective 

proposal elements. This article outlines key strategies for analysing successful proposals and highlights 

common factors that make them stand out, with practical examples. 

Understanding Proposal Structure 
• Executive Summary: Brief overview of project and goals. 
• Problem Statement: Clear articulation of the project's issue. 
• Project Goals and Objectives: Specific, measurable outcomes. 
• Implementation Plan: Detailed plan of action including timelines and responsibilities. 
• Budget: Clear financial breakdown. 
• Evaluation Plan: Methods for assessing project success. 
 
Assessing Clarity and Conciseness 
• Clear and concise language is crucial. 
• Clear problem statement captures donor attention. 
• Alignment with donor priorities is important. 
 
Examining the Implementation Plan 
• Clear roadmap for project execution. 
• Outlines specific activities, timelines, and responsible parties. 
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Checking for a Comprehensive Budget 
• Well-structured budget demonstrates thoughtful financial consideration. 
• Justification of costs and transparency. 
 
Reviewing the Evaluation Plan 
• Robust evaluation plan reassures donors of the NGO's commitment to accountability and learning. 

Chapter 8 : Integrating Gender Equality and Social Inclusion (GESI) as cross-cutting issues in the 

proposal 

1. Importance of Integrating Gender Equality and Social Inclusion (GESI) as Cross-Cutting Issues in 

Proposals 

Addressing gender equality and social inclusion (GESI) is crucial for creating impactful, sustainable 

development projects and aligns with global commitments like the UN Sustainable Development Goals 

(SDGs). Integrating GESI into project proposals enhances the effectiveness of interventions by reducing 

inequality and improving the well-being of all community members. 

Enhancing Project Relevance and Impact 

• Integrating GESI considerations in project proposals ensures diverse needs and perspectives are 

addressed. 

• Projects addressing women, minorities, and persons with disabilities can inform tailored 

interventions. 

 

Strengthening Accountability and Transparency 

• GESI principles promote accountability and transparency. 

• Proposals should outline specific GESI objectives and metrics. 

• Data collection on project beneficiaries can track participation rates among different genders and 

socio-economic groups. 

 

Aligning with Global Standards and Donor Priorities 

• Proposals aligning with GESI priorities attract more funding and support. 

• Demonstrating GESI integration in project proposals enhances competitiveness in securing funding. 

 

Promoting Sustainable Development 

• GESI integration addresses root causes of inequality and fosters inclusive growth. 

• Strategies for promoting women's entrepreneurship can enhance women's economic 

empowerment and contribute to broader economic growth. 

 

Facilitating Community Engagement and Ownership 

• GESI considerations ensure diverse voices are included, fostering a sense of ownership among 

community members. 
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2. Integrating Gender Equality and Social Inclusion (GESI) as Cross-Cutting Issues in Project Proposals 

Integrating Gender Equality and Social Inclusion (GESI) into project proposals is essential for promoting 

sustainable development and equitable outcomes. By incorporating GESI, organisations can improve 

project effectiveness, encourage broader community participation, and align with global development 

goals.  

• Promoting Social Justice and Human Rights through GESI in Project Proposals 

• Addresses unique challenges faced by marginalised groups, promoting equality and social 

cohesion. 

• Enhances project effectiveness by incorporating diverse perspectives in design and 

implementation. 

• Improves community engagement by involving diverse stakeholders, leading to increased 

investment and alignment with community priorities. 

• Addresses systemic inequalities by identifying and addressing root causes of disparities. 

• Enhances credibility and accountability by demonstrating commitment to transparency and 

accountability. 

• Informs policy advocacy efforts by documenting impacts of GESI-focused initiatives. 

• Fosters a holistic approach to development, considering social, economic, and environmental 

factors. 

• Supports Sustainable Development Goals (SDGs) by aligning project proposals with global 

frameworks. 

• Improves monitoring and evaluation by developing nuanced M&E frameworks using gender-

sensitive indicators. 

Chapter 9 : Risk Management and Sustainability in Proposals 

 

3. Realistic Risk Management and Sustainability in Project Proposals 

Incorporating risk management and sustainability into proposals is essential for securing funding and 

ensuring long-term project success. This approach shows NGOs' commitment to effective 

implementation and responsible resource management. 

Understanding Risk Management and Sustainability in Projects 

 

Risk Management: 

• Identifies, assesses, and mitigates potential threats to a project's success. 

• Incorporates a comprehensive risk management plan into proposals. 

• Strategies include establishing diverse funding streams and engaging stakeholders. 

 

Sustainability Importance: 

• Refers to a project's capacity to continue delivering long-term benefits. 

• Integrates sustainability considerations into proposals. 

• Strategies include community ownership, ongoing stakeholder training, and income-generating 

activities. 
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• Examples include training local farmers on sustainable techniques and establishing cooperatives. 

 

Interconnection Between Risk Management and Sustainability: 

• Realistic risk management and sustainability are interconnected. 

• Identifying sustainability risks can develop mitigation strategies. 

• Funders prioritize projects that demonstrate understanding of both risk management and 

sustainability. 

4. How to Write Risk Management and Sustainability in Proposals 

NGOs must develop robust proposals that address potential risks and emphasize sustainable practices. 

They should identify financial, operational, environmental, and reputational risks, assess their impact, 

and implement mitigation strategies. Sustainability considerations should be integrated into the 

proposal, linking risk management with sustainability goals. 

• Identifying potential risks: Financial, operational, environmental, and reputational. 

• Assessing likelihood and impact: Use a risk matrix to prioritize responses. 

• Mitigation strategies: Foster strong relationships with local stakeholders in unstable areas. 

• Sustainability: Define sustainability for the project: Long-term financial viability, social equity, 

and community engagement. 

• Linking risk management with sustainability goals: Present a narrative highlighting how risk 

management supports sustainable outcomes. 

• Establishing a monitoring and evaluation framework: Allow for ongoing assessment of risk 

management strategies and sustainability efforts. 

5. Localisation and Sustainability 

Integrating localisation with sustainability ensures development initiatives are both effective and 

culturally relevant by involving communities in decision-making. This approach fosters ownership and 

enhances long-term project success by aligning local priorities with sustainability goals. 

Localisation Strategy in Sustainable Development; 

• Promotes active community involvement in decision-making processes. 

• Centralises community needs and perspectives in project design and implementation. 

• Fosters community ownership and enhances project sustainability. 

• Aligns sustainability goals with local priorities. 

• Creates resilient interventions for long-term development and community empowerment. 

6. Methods to Integrate Localisation Strategy Linking with Sustainability in a Proposal 

Integrating a localisation strategy with sustainability in project proposals is essential for creating 

impactful, relevant, and lasting initiatives. This guideline outlines key steps to effectively blend these 

two critical components. 

Understanding Local Contexts 
• Conduct research on local needs and priorities. 
• Engage with local stakeholders through surveys, focus groups, or community meetings. 
• Gather data on local health issues, cultural beliefs about healthcare, and existing community 
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resources. 
 
Fostering Community Engagement 
• Involve local community members in planning and implementation. 
• Involve local teachers in curriculum development. 
 
Aligning Goals with Local Sustainability Practices 
• Define sustainability in local terms. 
• Collaborate with local leaders to define relevant and attainable goals. 
 
Incorporating Local Resources and Knowledge 
• Leverage local resources, skills, and knowledge in project design. 
• Build local expertise and reduce reliance on external resources. 
 
Develop a Collaborative Monitoring and Evaluation Framework 
• Establish joint evaluation metrics. 
• Develop indicators that reflect both sustainability goals and local priorities. 
 
Articulate the Benefits of Localisation for Sustainability 
• Link localisation to sustainable outcomes. 
• Highlight how local engagement leads to more resilient interventions, greater community 
ownership, and improved long-term impacts. 

7. Ensuring long-term sustainability 

Creating a compelling project proposal that demonstrates long-term sustainability is essential for 

securing funding and support. Here are key strategies to effectively communicate sustainability in your 

proposals, along with examples. 

Defining Sustainability Goals: 

• Clearly articulate sustainability objectives for the project, such as financial viability, social equity, 

environmental stewardship, or community resilience. 

 

Incorporating Stakeholder Engagement: 

• Engage community members, local organizations, and other stakeholders in project planning and 

implementation. 

• Foster ownership and ensure alignment with local needs and priorities. 

 

Outlining Financial Sustainability Plans: 

• Outline strategies for funding the project after initial investment. 

• Include strategies for diversifying funding sources, generating revenue, or establishing 

partnerships. 

 

Describe Capacity-Building Efforts: 

• Include plans for building local capacity to sustain project outcomes. 

• Include training for local personnel or establishing local management structures. 
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Implementing Environmental Sustainability Practices: 

• Adopt environmentally friendly practices that contribute to sustainability. 

• Incorporate sustainable farming techniques for agricultural development. 

 

Developing a Monitoring and Evaluation Framework: 

• Outline how to assess project sustainability over time. 

• Include measurable indicators and feedback mechanisms. 

 

Linking to Sustainable Development Goals (SDGs): 

• Align the project with relevant SDGs to demonstrate broader global impact and sustainability. 

 

Past Successes in Sustainability 

• Highlight successful long-term projects. 

• Enhance credibility and demonstrate capability 

Chapter 10 : Monitoring, Evaluation, Accountability and Learning (MEAL), and Reporting 

 

8. Importance of a robust monitoring and evaluation (M&E) system into proposals 

Integrating robust monitoring and evaluation (M&E) into proposals is crucial for demonstrating a 

project's effectiveness and accountability to funders. A well-defined M&E framework not only tracks 

progress towards goals but also provides evidence of impact, helping to ensure that resources are 

used efficiently and outcomes are achieved. By outlining specific indicators and evaluation methods, 

organisations can showcase their commitment to transparency and continuous improvement, which 

is increasingly important in competitive funding landscapes. Furthermore, M&E fosters stakeholder 

engagement by involving communities in the evaluation process, thereby enhancing the project’s 

relevance and sustainability. Ultimately, a strong M&E component builds credibility and increases the 

likelihood of securing funding, as it assures donors of the project's potential for success and long-term 

benefits. 

9. Integrating a Robust Monitoring and Evaluation (M&E) into Proposals 

Integrating a robust monitoring and evaluation (M&E) framework into project proposals is essential 

for demonstrating accountability, ensuring effective implementation, and providing evidence of 

impact to funders. A well-structured M&E plan not only helps track progress but also allows 

organisations to adapt their strategies based on real-time data. Here’s a guideline on how to effectively 

incorporate M&E into your proposals.  

Explain the Project Management and Evaluation Process 

 

Defining Objectives and Indicators 

• Clearly define project objectives and corresponding indicators. 

• Use metrics like antenatal care access rate and antenatal visits to measure success. 

 

Develop a Logical Framework (Logframe) 
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• Summarize project goals, activities, outputs, outcomes, and indicators. 

• Use examples like improving community health and installing clean water sources. 

 

Establishing Baseline Data 

• Collect baseline data to measure progress and impact. 

• Use examples like assessing literacy rates before implementing an educational program. 

 

Outlining M&E Methods and Tools 

• Specify methods and tools for data collection, analysis, and reporting. 

• Use examples like pre- and post-training surveys for assessing knowledge gains and changes in 

farming practices. 

 

Including a Data Management Plan 

• Develop a plan for data collection, storage, and analysis, ensuring confidentiality and security. 

• Create a system for tracking participant data that complies with data protection regulations. 

 

Detailing the M&E Timeline 

• Include a timeline detailing when each aspect of M&E will occur. 

• Include quarterly data collection for the first year and annual reviews for progress assessment and 

strategy adaptation. 

 

Budgeting for M&E Activities 

• Allocate sufficient resources for M&E activities. 

 

Plan for Learning and Adaptation 

• Outline how M&E findings will inform decision-making and improve project implementation. 

 

Engaging Stakeholders in the M&E Process 

• Involve stakeholders, including beneficiaries, in the process to enhance ownership. 

10. Interpret Real-Time Management Information Systems (MIS) and Monitoring and Evaluation 

(M&E) Plans into Project Proposals 

Integrating a robust Management Information System (MIS) and Monitoring and Evaluation (M&E) 

plan into project proposals is essential for effective project management, accountability, and 

demonstrating the potential impact to funders.   

11. Interpret Reporting Back to Donors: Expectations for Accountability and Transparency in Project 

Proposals 

When crafting project proposals, it's essential to clearly articulate how you will report back to donors. 

This demonstrates your commitment to accountability and transparency, which are critical elements 

that funders expect from their partnerships.  

Here’s a step-by-step guideline on how to effectively address these aspects in your proposals. 
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Understanding Donor Expectations 

• Research donor's specific reporting requirements, such as quarterly financial reports and biannual 

narrative updates. 

• Ensure regular updates by defining reporting frequency and format. 

 

Detailing Key Performance Indicators (KPIs) 

• Articulate specific KPIs to assess project success. 

• Provide clear metrics to assess project success. 

 

Describe Data Collection Methods 

• Explain how data will be collected, analysed, and reported. 

• Use surveys and focus group discussions for qualitative and quantitative data. 

 

Including a Feedback Mechanism 

• Discuss how to incorporate donor feedback into the reporting process. 

• Seek feedback from donors at the end of each reporting period. 

 

Highlighting Financial Accountability 

• Clearly outline how financial accountability will be maintained. 

• Track project expenditures using an accounting software system and conduct annual audits. 

 

Emphasising Transparency in Challenges and Learnings 

• Outline how to report on project challenges and lessons learned. 

 

Describe Long-Term Impact Reporting 

• Measure and report on the long-term impact of the project beyond completion. 

• Conduct follow-up assessments six months and one year after project completion. 

 

Providing a Sample Reporting Timeline 

• Include a timeline of when reports will be submitted. 

Chapter 11 : Interpret the Utilisation of Organisational Safeguarding Policy in Project Proposals 

In today's funding landscape, NGOs must demonstrate a commitment to safeguarding policies to protect 

vulnerable populations. Funders now expect organisations to prioritise well-being and clearly outline 

their safeguarding measures in project proposals. 

Understanding Safeguarding Policy 

• Familiarize with the organization's safeguarding policy, including principles, aims, and implementation 

mechanisms. 

• Highlight the policy's alignment with project objectives and donor priorities. 

 

State the Importance of Safeguarding 

• Argue the importance of safeguarding within the project context. 

• Highlight how safeguarding aligns with the UN Convention on the Rights of the Child. 

 



Page 30 of 30 
 

Demonstrate Integration in Project Design 

• Explain how safeguarding measures are integrated into the project design. 

• Include safeguarding training for staff and volunteers. 

 

Outline Reporting Mechanisms 

• Emphasize confidentiality and protection for whistle-blowers. 

• Establish confidential reporting channels for participants and staff. 

 

Detail Risk Assessment and Management 

• Conduct comprehensive risk assessments related to safeguarding. 

• Identify potential risks and develop mitigation strategies. 

 

Highlight Training and Capacity Building 

• Implement training and capacity-building initiatives. 

• Conduct regular safeguarding workshops for staff and community leaders. 

 

Include Monitoring and Evaluation (M&E) Plans 

• Articulate how safeguarding will be monitored and evaluated. 

• Incorporate safeguarding indicators into the M&E framework. 

 

Engage with Stakeholders 

• Involve stakeholders in safeguarding discussions. 

• Organize community meetings to gather input on safeguarding practices. 

 

Provide Case Studies or Examples 

• Include case studies or examples from previous projects that successfully implemented safeguarding 

measures. 

 


