
Information: access@iscgcxb.org 

Process Map for Visa & Work Permit approval 

from NGO Affairs Bureau 

1. About NGO Affairs Bureau (NGOAB): 

It is the Bangladesh government regulatory body of NGOs with the status of 

department under the Prime Minister’s office governed by the Foreign Donations 

(Voluntary Activities) Regulation Act, 2016.  

1.1. Organogram of NGOAB:  

 

 

 

 

 

 

 

 

1.2. Functions of NGOAB: 

Serial Functions  Timeframe  

1.  Registration of NGOs 90 Days  

2.  Renewal of NGOs 60 Days  

3.  Project (FD6) Approval and Fund Release  45 Days  

4.  Fund release of next year (1st Phase) under multi-year project  14 Days  

5.  Fund release of next year (2nd Phase) under multi-year project  14 Days  

6.  Emergency Relief Project (FD7) Approval and Fund Release  24 Days  

7.  Rehabilitation Project (FD6) Approval and Fund Release  21 Days  

8.  One-time donation (FC1) Approval and Fund Release (for 

registered NGOs) 

7 Days  

9.  One-time donation (FC1) Approval and Fund Release (for 

unregistered NGOs) 

75 Days  

10.  Approval of revised projects (revised FD6) 30 Days  

11.  Work permit of foreign staff 50 Days  

12.  Extension of work permit of foreign staff 10 Days 

13.  Attestation of appointment letter of arrival of foreign staff 

under ‘N’ visa  

15 Days  
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2. Processing of ‘N’ visa:  

 

 

 

 

 

 

 

 

 

 

 

  

Expatriate employee gets ‘N’ visa for 3 
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Employee to apply BD High Commission 
in respective country for ‘N’ visa 

NGOAB approves & attested 
appointment letter 

Submit FD9 to NGOAB for attestation of 
specific expatriate employee’s 
appointment letter for ‘N’ visa 

NGOs include designation of expatriate 
employees in FD6/7 
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3. Process map for Work Permit:  
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 MoHA provide clearance report to NGOAB 
based on verification findings of SB & NSI 

SB conducts verification 
based on MoHA 

directives 

Based on MoHA security clearance 
report NGOAB issues Work Permit to 

expatriate employees NGOAB extends ‘N’ visa 
for 3 months more in 
case of delay security 
clearance from MoHA 

NSI conducts 
verification based on 

MoHA directives 

In 15 days of arrival of expatriate employees in Bangladesh with 3 months ‘N’ Visa, 
NGOs to submit FD9(1) to NGOAB for Work Permit   

 
Ministry of Home Affairs (MoHA) directs NSI & SB 
for security clearance based on NGOAB request  


